


Emily Turner  
1 Elm Street  
Greenhaven  
Auckland 8888  
09 888 8888  
emilyturnerwork@zmail.com  

10 January 2019  

Reginald Farnham  
ABC Sales  
85 Tuesday Road  
Papakura  
Auckland 7777  
reginaldfarnham@ABC.com  

Dear Reginald,  

I am writing to apply for the Sales Assistant position (vacancy number 40568) at ABC Sales, as advertised on Trade Me.  

As a loyal customer of ABC Sales for several years, I have always admired the outstanding quality of service your team delivers. I am highly enthusiastic and professional, and I believe my skills and personality would complement the company’s team culture while contributing to the continued success of the sales department.  

For the past two years, I have worked as a sales assistant at a bustling retail store specializing in footwear. This experience has allowed me to develop exceptional customer service skills, and I am eager to take on a new challenge to further grow my retail sales career.  

Enclosed is a copy of my CV, which highlights the skills I bring to the role, including:  
- Time management and organizational expertise  
- Outstanding customer service skills  
- Proficiency in cash handling and sales techniques  
- Strong motivation and commitment  

I would welcome the opportunity to discuss my application further and explore how my skills and experience could benefit ABC Sales.  

Thank you for considering my application. I look forward to hearing from you.  

Yours sincerely,  
Emily Turner  



